Application For Employment

Post Title:

Department:

(BLOCK CAPITALS) Personal Details

Title: Forenames:

Surname: Previous Surname:

Address for correspondence (including postcode): Telephone Daytime:
Evening:
Mobile:

Employment History

Present Post:
Job/Title: Employer:
Date Started: Salary and Benefits:

Major Duties and Responsibilities:
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Employment continued

Previous Posts - Please start with the most recent

Job/Title Employer Dates Salary
from/to

Education/Training

Secondary Education Qualifications/Grade

Further/Higher Education Qualifications/Grade
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Education/Training continued

Other relevant training, professional qualifications or work related skills (eg languages, shorthand, etc)

Are you undertaking any course or study at present?

Do you have membership of any professional bodies?

If so, please give details including any offices held:

Interests/Hobbies:

Supporting Information

Please give any details you may feel are relevant in support of your application including why you are
interested in this post. Use additional sheet(s) if necessary.
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Other Details

Notice required in your present post?
Is your present post your sole regular employment?

/Are you a British subject or a national of any EU country?
If not, do you have a current work permit?

If so, please state expiry date

Do you have a full driving licence?

Do you have any current endorsements?

Do you have use of a car?

Have you been convicted of any criminal offence (other than spent convictions)?
Do you have a disability or recurring ailment?

In the case of Fee Earning staff, please give details of any and all cases where a complaint or claim has
arisen about you or your work or where there are circumstances which could give rise to the same:

Where did you see the advertisement for this post?

PLEASE GIVE THE DETAILS OF TWO REFEREEES, STATING HOW LONG YOU HAVE KNOWN THEM. (One
should be your current or most recent employer.)

(1) Name: (i) Name:
Address: Address:
Telephone No: Telephone No:
Relationship: Relationship:

Data Protection Act

Individuals have the right of access to computerised personal data concerning them.

Declaration

| declare that the information in this application is to the best of my knowledge complete and correct.
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