Information Sheet:
10 Step Guide to the Conveyancing Process

Moving Home? Not sure what to expect?

Check out our quick and simple 10 step guide to the Conveyancing process:-

Step 1 Terms are agreed between the seller and the buyer (usually via an estate
agent) and the seller and the buyer instruct their conveyancer.

Step 2 The seller’s conveyancer obtains the seller’s title deed and prepares the draft
contract for the buyer’s conveyancer to approve.

Step 3 The seller’s conveyancer sends the draft contract to the buyer’s conveyancer
together with the rest of the documentation that forms the contractual
package.

Step 4 The buyer’s conveyancer, among other things, checks the terms of the

contract, does the searches and checks the results, checks the mortgage offer
and checks the readiness of any dependent sale to proceed.

Step 5 Contracts are signed and exchanged at which time a completion date is fixed.

Step 6 The Transfer Deed/Document is prepared by the buyer’s conveyancer and
approved by the seller’s conveyancer. It is then signed in readiness for the
completion date.

Step 7 The buyer’s conveyancer arranges for the buyer’s funds to be available for
the completion date.
Step 8 On the completion date, the funds are sent by the buyer’s conveyancer to the

seller’s conveyancer and, when received by the seller’s conveyancer, the
purchase is completed.

Step 9 On the completion date, the seller’s conveyancer repays any mortgage.

Step 10 The buyer’s conveyancer arranges payment of any Stamp Duty and registers
the buyer as owner of the property at H M Land Registry.

CONTACT:

Neil Raiseborough or any member of the Team
Head of Conveyancing

Telephone Number: 0844 561 0100

Direct Dial: 0844 561 0278
Email: neil.raiseborough@alsterskelley.com

If you need any further information about matters in this information sheet, please do not
hesitate to contact us.
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